
West Bengal Services (Group D)
Recruitment Rules, 2009

Up to date with latest amendment as on 23.11.2016.
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1l1_~:'i.~I~(~C:_.Q.Ltb~J2Q_\'::.c:.r_~()_llt~II~<Jl?_y_tJl.C:12I:Q~isQj_Q._'!nj~I~_:l.(~(~Q.1.'the .~Q nstillijj_Q.!1__Q.Lllldili.,_
thQ_(1~2y_~rnorj2_Qlease<Jto her.c:bvto make tI}QJ(_)llo\y.i.!lg_.!JJ.I_c:.~regulating recruitment I(l
ilifferq_I)_L~!ltegoriesof Group D posts in the Secretariat, Directorates and other offices lInd~.r
thQ rukIllg_kingpowerofthe Govemment of West Bengal, namely:

J. Short Titft' and Commencement

Rules, 2009.
1 These rules mav be called the West Benaal Services

(2) Thev shall come into force at once.·~---·-·······-·----_"_""H__"'_' ''''_' _

2. Application

rhesl':.ru les shallJ1pplyJo the: recruitment of diff'c:rl':ntG<lteg()riesotGrOllP ~I)PQst~,flmn~Jy
peon, orderlv peon. Night Guard, Darwan. Farash or such other nomenclature of posts in the
Pll.l_lli.ID.Q Nl2..c__!with Grc}.Q_eJ>ill'_QUs.s. U_Q_Q/~, in the S_QEc:tari'!.I,JliJect()f"atQ_~.£ll1~L~imjJl,!X
PQ,'ilS in other .\)ITi~es_ll.!J.Qgr th~ n1]Y_l11akil1g.12QIY:9L.Q_Cll}.Q_(lDYt;rmllent..9j:"'West Bengal;

Provided that lltese rules shal/not aoplv ill flu! case o[recruitmellt 10 the posts o[5,'weeper
U!.ld DOJJJ,

3. Definitions

(A1 "Ci,llJdiclJlte"mgAl1sJJle.p~rS()I1S Wb9h~lV~~lppJic:d..n)r r~GIllitlllC:l1tJQJh~(irQJlp.J)POStsin
response to ~dvertiserner!!....l?YJhe_£9J1Wli:;sion 1?_Q.ill:_(;t fAmend!_nent vide F.Q~MeIflQj'jo.
41-,,~_4-~_4.fl_lf:fLQ8.08,2QL(jj



(c) "Government" means the Government of West Bengal:

tslLP ay Bapd'- n]_~i!nslht;_p_~ll_h~llJg__.~li_de_JjlJ_C;~UJlyJ<llJ;>t;Jt;lQt:_KUlt;_1i2CJJJ_t;Y{e_;>Ul~l]_gi!J
Servicc;s (Revision of Pay and Allovvancc;s)[{llfe::;_2()Q9:

(c;)....."GIJ!dc;.J)~y"JJ1C;an$JI}e...OI<:1dc;p~ya$gGfilleQ ..in...c.I.~.ll$e....lnofRule ..3QflI1eWe.$1 ....eGflg~1
Services (Revision of Pay and Allowances) Rules, 2009.

4. Appointing authority

Th_e_aPJ2ointing_<:ll!tl1QI_ity_jI1re_J(_l__t_ionJ()j:llcqWkrclJt c{l1t;gQI it;sQrGIQlJPQpo~l$ $hnJlhc_ll}G
authority as specified in Schedule r of West Ekngal ServiCl'S (Classification, Control and
Appeal)Rules_1971.

5. Method of recruitment

(I) ..)\JQ(wiJhslaIJdi(lgJlJ1Yth.i.pg CQIltainGdc].s.GWIlG.fe._..i.IJ ..f:ll1Y.()tllcLIlJ.JGs, orQt;n;; ...or(l()JitIcatio 11.S
regulating the recruitment to different categories ofGrollp D posts in different office under
the rule making power ofthc_ (iovernrr19nL the recruitment lO)llCh different categories of
Qroup [) posts shall._atteLcoll1mcn_c~meJ!(of these rules, be made by selection (direct
recruitment).

Q) Save ~_Qj:herwis_c_provi_de_d,the_direct recruitment of different categories of Group 0
posts shall be made on the basis of the results ofa written examination and interview to be
conducted bv the Board and the Board shall determine the syllabus for, and scheme and
method oJ: the written examination. IAmendment vide ED. ll4emo No. 6045-F dated
23.11.2016/

6. Qualification

The candidate applying for different categories of Group D posts shall have class VIII pass
certificate from anv recognized school or any recognized madrasah or any other recognized
equivalent institution.

'.'EwkJlI£IfiQf/.= In liz ((lye (J,1flb-yo rpli<2[1 (J,l,Jlte]I(((1 lJJS_t()l/z(:'. Milli ,\·t(~r-jrl: (llfl_fgt:_QrJQ_!lI(!_
MilJist~~[__Qi:St.qL(!__QL:jQ_Jllf_(l1i.d(iQJ:(/J:UfJLf/_t1Llf}JiJ}_!)i' th?_lf!:5_tjJgJJJ:flLLeg is/ative /L~'_'_~eIn ~ ..

in Group-D posts under regular establishment. the requisite qualifi'catiol1 under this rule.
c\·b(l{(_bR_abi/ityjQr({ad(ll1(f l:.ITit~?llf[!g(lli!N?pqli. ':.[AmQ1Q(?Qvi{ie.E.I),.i\1(?/1!QJYo 48.74:E
dated 15.09.2016/

7. Age Limit

The age of the candidate shall not be less than 18 vears and more than 40 years on the J st day
Q_LJJ:lnuill:Y_QLtll~_Y~{1L0(P1tbJjj,:_(jUoJLQfAdveuisemenr:

Provided that the upper age limit shall be relax-able b1'5 vears fi)]" the candidates belongill'l
to the categories o(schedule castes and scheduled tribes orWest Bengal and bv 3 years {i)f'
the candidates belonging to the categories o{other backward classes oCrVest Bengal:



Provided IlJ"the!'that the u ncr iT 'e limit shall be 45 "'cars fi)r Jersorzs with lhvsical
di,'i(1bilities.spe.cij issl.u nder.ans: lmvJilt: tbs: JilJle__h~~il1g...in./iJrce;

Prol'i({ed(llso.tlIat the uuuer (lge limit .<;h(lllbfl'(?l£l,'Iqble..h" the. eX~Sff'l>i(_'e.r.n(lrl.(I('('()I'(jilJg.t()
{he Ex-serviceman (Reservation or "(lCQnerin the State Service alld Posts, Group Cand
Group 1)), Rules, 1982.

8. Exercising options for vacancies

Every candidate shall exercise his option:-

a ill res ect of the vacancies in the Secretariat Directorates and districts. in the Secretariat
or Directorates and in one district to be specified therein bv stating order of performance
between the two or

(b) in respect of the vacancies in the Secretariat onlv. or

(d) in respect of the vacancies in the districts onlv to be specitled therein,

9. Power to relax

Nothing in these rules shall be construe_dto limit or abridge the power of the Governor to
dispense with or relax the recruitment of any of these rules to such extent and subject to such
conditions, as he may consider necessan for dealing ~yj_tluu;::asein a iust and equitable
manner.

10. Saving

Nol\'"it!Jst,mdinganYthi ngcont~iilled ilJJhese .IlIJeS.JhepCI':;<msapPointed onre_gulm'J.?asicQI
substantive Iv to any Group D post prior to coming into Jorce of these rules shall be deemed to
have been appointed under these rules as if these rules were in torce when such appointment
was made,

Bv order of the Govemor

Sd/- D. MukhopadhC!YJJ_
Principal SecretarY to the

Government of WesLB~1g~J



Government of West Bengal
Labour Department

No. 251-Emp. Date: 03.12.2013

NOTIFICA TION

The Governor is pleased hereby to make the following scheme regulating the appointment on
compassionate ground in supersession of all previous orders in this respect:

Scheme

1) Short title and commencement -

This schememay be called the West Bengal Scheme for Compassionate Appointment,
2013. This will come into force with effect from the date of issue.

2) Application -

This shall apply to a dependent family member of a Government employee who -

(a) dies while in service; or

(b) is disabled permanently or otherwise incapacitated rendering him unfit to continue in
service prematurely on being declared permanently incapacitated by a Medical Board formed
by the Government.

3) Definition -

"Dependent Family Member" means

(a) spouse; or

(b) son (including legally adopted son before death or incapacitation); or

(c) unmarried daughter (including legally adopted unmarried daughter before death or
incapacitation); or

(d) married daughter who on date of death or incapacitation was unmarried; or

(e) brother or sister in case of death in harness of an unmarried employee provided his/her
parent, all the brothers and sisters were fully dependent on him/her,

- who was wholly dependent on the Government employee at the time of his death in harness
or incapacitation, as the case may be, and is in need of immediate financial assistance at the
time of making application and also at the time of consideration.



(f) "Government employee" for the purpose of this scheme means a Government employee
appointed on regular basis and not the one working on daily wage or casual or apprentice or
ad-hoc or contract or re-employment basis.

4) Posts to which such appointments can be made -

Such appointments can be made to Group-C and Group-D posts only in the exempted
category vacancies.

5) Authority competent to make compassionate appointment -

Respective appointing authorities for Group-C and Group-D employees shall be the
appointing authority to the eligible candidates after observance of the procedure in this
scheme. However, approval of the Minister-in-Charge or Minister-of-State in charge of the
respectiveDepartments would be necessary in all cases of compassionate appointment.

6) Eligibility -

(a) The family is indigent and deserves immediate assistance for relief from financial
destitution. For this any of the following two conditions is to be satisfied.

(i) The monthly income of the family falls below 90 per cent of the gross monthly salary of
the employee before death or premature retirement.
(ii) The monthly income of the family falls below the minimum salary ofa Group-D
employee (in case of Group-D employees) or the minimum salary of a Lower Division Clerk
(in case of employees other than those belonging to the Group-D).

The gross monthly salary, for the purpose of this definition shall mean, basic pay (Band Pay
+ Grade Pay), dearness allowance, house rent allowance and medical allowance.

The monthly income of the family shall mean the aggregate of:

(I) Total family pension per month (Basic Pension and Dearness Relief, Medical Allowance).

(II) Monthly interest income @ 8% p.a. on the total amount received by the family after death
of the employee or retirement of the incapacitated employee (Gratuity, Leave Encashment,
any other payments excepting GPF).

Provided that, where an ex-employee had to incur medical expenses as indoorpatient prior
to and leading to his death/incapacitation, such expenses is deductedfrom the amount
received.All such expenses must be supported by original receipt/Cash memo, hospital
discharge Certificates.

(III) Monthly income from movable and immovable properties (the family members shall
submit declaration on the matter).

(IV) Monthly income of the dependents of the ex-employee named in the application (the
familymembers shall submit declaration on the matter).



(b) In case of premature retirement the concerned employee had at least two years of service
left to reach the normal age of superannuation and should fulfil the following conditions.

(i) On premature retirement he/she would not be entitled to the full pensionary benefits to
which he/she would have been entitled if he/she had retired at his/her normal age of
superannuation.
(ii) He/she has fully exhausted all kinds of leave with pay including commuted leave on
medical ground;
(iii) The financial conditions of the family is so acute as to make the appointment essential
consequent upon the fall in income due to such retirement.

(c) Applicant for compassionate appointment should be eligible and suitable for the post in all
respects under the provisions of the relevant recruitment rules.

Note: (a) Condonation of excess in age in case of eligible cases will be made by the
respective head of the department or their subordinate Officer who are competent to make
the compassionate appointment asper existingprovision.

(b) Relaxation in educational qualification may be granted in eligible casesfor appointment
to Group 'D' post in consultation with the Finance Department.

(c) The dependent member shall invariably attain the minimum agefor recruitment within six
monthsfrom the date of death or incapacitation of the concerned employee.

7) Each department will set up a data bank in consultation with the NIC and assign
identification no. to each case so that the cases are taken up on the basis of date of death or
incapacitation.

8) Exemption -

Compassionate appointments are exempted form observance of the following requirements :-

(a) Recruitment procedure i.e. without the agency of the Public Service Commission/Staff
Selection Commission/West Bengal Police Recruitment Board/West Bengal Health
Recruitment Board or the Employment Exchange.

(b) Clearance from the Finance Department as applicable for regular filling up.

9) Determination/Availability of vacancies -

(a) Appointment on compassionate ground to Group-C post should be made only on
probation as per existing rules and to Group-D post on regular basis and that is only after
vacancies meant for in the exempted categories are available. The appointing authority will
have the right to appoint a dependent either to a Group-C or a Group-D post even if the
dependent is qualified for Group-C post.

(b) A person selected for appointment on compassionate ground should be adjusted in the
recruitment roster against the appropriate category viz. SC/ST/OBC/General depending upon
the category to which he belongs. For example, ifhe belongs to SC category he will be
adjusted against the SC reservation point, ifhe is ST/OBC he will be adjusted against



ST/OBC point and ifhe belongs to General category he will be adjusted against the vacancy
point meant for General category.

(c) Appointment and posting: Posting on such appointment shall be made in the offices at the
following levels:

1. At Gram Panchayat
2. At Block
3. At Sub-division
4. At District

Itwould be first considered for Gram Panchayat level offices and then in Sub-divisional level
offices in case of non-availability of vacancy in former level offices and so on. In no case a
candidatewould be appointed in any upper level offices if vacancy is available in the lower
level.

Appointment is to be made in the exempted category vacancies under the concerned
Department. In case of non-availability of the same, appointment in other Departments may
be made.

10) Procedure-

(a) If the family of the deceased or the employee retired on being permanently incapacitated
is in need of financial assistance and the same is absolutely necessary to support the family,
application for employment is to be submitted within six month from the date of death or
retirement on permanent incapacitation. If no application is submitted within the said period
it will be presumed that the family does not require any financial assistance. In no case
application submitted after expiry of the above period will be entertained.

(b) Application is to be submitted in the prescribed proforma as in Annexure 'A' and 'B' as
applicable through the Head of office. In case of death in harness such application must
accompany copy of death certificate.

(c) Appointing authority will constitute three men Screening-cum-Enquiry Committee with
his immediate subordinate officer and two other senior officials as members.

(d) While examining and enquiring the application for employment on compassionate
ground, the Screening-cum-Enquiry Committee will take into consideration the financial
condition of the family of the deceased or disabled or incapacitated employee following the
provisions in this scheme to ascertain, if there is any immediate need of financial assistance
for the family in the shape of employment. Such enquiry report is to be submitted as per
Annexure 'A' and 'B' as applicable to the appointing authority within a period of three
months from the date of making of application.

(e) The appointing authority will forward the case together with his views recorded in
Annexure 'A' or 'B' as applicable to the Administrative Department concerned for
consideration. If it is decided by the Administrative Department to be a fit case for offering
employment suitable vacancy is to be identified as per para 9 hereinbefore and send the case
to the concerned appointing authority thereafter for offering appointment.



11) Undertaking-

A person appointed on compassionate ground under this scheme must give an undertaking
initially and every year thereafter by 15th January, in writing that he will properly maintain
the other family members who were dependent on the Government employee in question and
in case it is proved subsequently at any time that the family members are being neglected or
are not being maintained properly by him/her, service may be terminated for violation of such
undertaking following the procedure in West Bengal Services (Classification, Control and
Appeal) Rules, 1971.

Such yearly declaration should contain an undertaking signed by all the dependent family
members that they are being maintained by the person so appointed on compassionate ground
to the utmost satisfaction and there is no complaint in this regard. (Annexure 'C')

12) Request for change in post/person-

(a) When a person has been appointed on compassionate ground to a particular post, the set
of circumstances, which led to such appointment, should be deemed to have ceased to exist
and he will be guided by the service rules, orders, guidelines etc. as are applicable to other
employee of the State Government.

(b) An appointment offered/made on compassionate ground cannot be transferred to any
other person and any such request shall be rejected.

13) Missing Government Servant -

Cases of missing Government servants are also covered under this scheme for compassionate
appointment subject to the following conditions

(a) A request to grant the benefit of compassionate appointment can be considered only after
a lapse of at least 2 years from the date from which the Government servant has been
missing, provided that:

(i) an FIR to this effect has been lodged with the police,
(ii) the missing person is not traceable as per report of the police and
(iii) the competent authority feels that the case is genuine.

(b) This benefit will not be applicable to the case of a Government servant

(i) who had less then 5 years to retire on the date from which he has been missing; or
(ii) who is suspected to have committed fraud, or suspected to have joined any terrorist
organisation or suspected to have gone aboard or suspected to have gone missing for having
employment of a dependent on compassionate ground.

(c) Proforma at Annexure 'E' may be used for application. The three men Committee will
submit enquiry report as per the said Annexure and decision on the same is to be taken
following the procedure stated in the preceding paragraphs.



•

14) General-

(a) All the departments will furnish number of all undisposed cases in the proforma at
Annexure '0' within 15 days from the date of issue' of this scheme and submit the same in
every year by 15th of January of the concerned year. Application submitted more than two
years after death/incapacitation prior to issue of Notification No. 30-EMP. dated 02.04.2008
will not be entertained.

(b) The undisposed cases before 01.01.2005 excepting those which are covered in sub-para
(a) of this para above will be enquired into afresh to ascertain, if need for financial assistance
in the form of compassionate ground still exists. Such enquiry is to be completed within a
period of three months.

(c) Compassionate appointment in any case would not be a matter of right but it will be
subject to fulfilment of all the conditions, enquiries, availability of vacancy at the appropriate
level etc.

(d) Final approval for appointment on compassionate ground shall be taken only at the level
of the Secretary/Principal Secretary/Additional Chief Secretary of the Department with the
approval of the concerned Minister-in-Charge or Minister-of-State in charge of the concerned
Department.

15) Seniority

The Inter-se seniority of persons appointed on compassionate ground will be fixed with
reference to their date of joining the post.

16)This order issues with the concurrence of Finance Department vide their UO No 2942
Gr.-P(2) dated 03.12.2013.

By order of the Governor

Sd/- Sanjay Mitra
Chief Secretary to the

Government of West Bengal



GOVERNMENT OF WEST BENGAL
Labour Department, Employment Cell
New Secretariat Building (12th floor)
1, K.S. Roy Road, Kolkata-70000l

No. 26-Emp. Date: 01st March, 2016

NOTIFICATION

A comprehensive scheme regarding appointment on compassionate ground was notified vide
this Deptt. Notification No. 251-Emp dated 03.12.13 subsequently amended vide Notification
Nos. 323-Emp. dated 23.07.2014, 96-Emp. dated 28.04.2015, 165-Emp. dated 04.06.2015
and 278-Emp. dated 23.09.2015. Several Departments under Govt. of West Bengal are
reportedly facing difficulties in implementing certain provisions contained in the
Notifications as aforesaid. The matter has been under active consideration of the Government
for some time past. The Governor is pleased to bring about the following changes in the
existing guidelines to dispose of the cases in ajust and equitable manner:

Existing Clause/
Para No.

Para 3 (dd) [new
clause] added to the
Notification
No.251-Emp. dated
03.12.13 {that was
amended vide
notification No.
323-Emp. dated
23.07.14}

6(b)(i) of
Notification No.
251-Emp. dated
03.12.13

Existing provision

An applicant should have been
legally divorced prior to death!
incapacitation of the Govt. employee
and was fully dependent on him/her.

An applicant must have obtained
decree of divorce issued by the
competent authority of an Hon'ble
Court.

In case she has been receiving any
maintenance cost from her husband,
the same will be taken into account
to decide her eligibility.

Revised provision

A divorcee daughter, who has
become dependent on the family,
and the divorce petition was filed
before the death! permanent
incapacitation of the Govt.
employee.

She must have obtained decree of
divorce issued by the competent
authority of an Hon'ble court,
either before or after the death of
the Government Employee.

In case she has been receiving any
maintenance cost from her
husband, the same will be taken
into account to decide her
eligibility.

On premature retirement he/she
would not be entitled to the full
pensionary benefits to which he/she Deleted
would have been entitled if he/ she
had retired at his/her normal age of
superannuation.

Note (c) under Para The dependent member shall
6(c) of Notification invariably attain the minimum age Deleted
No. 251-Emp. dated for recruitment within 6 months from



03.12.13 the date of death or incapacitation of
the concerned employee.

DATABASE
Each department will set up a data

7 fNotificati bank in consultation with the NIC The data-base and/or
o oti ication d assizn identificati h . d bN 251-E d d an assign I enti ication no. to eac computense system may e

030'1213 mp. ate case so that the cases are taken up on created by the Labour Department
. . the basis of date of death or and used by all the Departments

incapacitation. mandatorily for exempted
category appointments.
TIMELINES

10 (a) of
Notification No.
251-Emp. dated
03.12.13

10(aa) [new clause]
added to
Notification No.
251-Emp. dated
03.12.13

If the family of the deceased or the
employee retired on being If the family of the deceased or
permanently incapacitated is in need th I . db'
of financial assistance and the same e emp o~ee. retire .on ;I.n~
is absolutely necessary to support the permdanfefinty I~clapac.Itate ISInd

. .. nee 0 InanCIa assistance anfamily, application for employment .
. t b b itt d ithi th the same ISabsolutely necessaryIS 0 e su mi e WI In SIXmon s .. .
from the date of death or retirement to support the family, application

for employment is to be submitted
within two years from the date of
death or retirement on permanent
incapacitation. If no application is
submitted within the said period it
will be presumed that the family
does not require any financial

on permanent incapacitation. If no
application is submitted within the
said period it will be presumed that
the family does not require any
financial assistance. In no case
application submitted after expiry of
the above period will be entertained. assistance.

BELATED REQUESTS

In exceptional cases such as (i)
death during action (ii) where
none in family is eligible etc.,
departments can consider requests
for compassionate appointment
even where the death or
retirement on medical grounds of
a Govt, servant took place upto
five years ago. While considering
such belated request the 3 member
screening-cum-enquiry committee
should, however, keep in view
that the concept of compassionate
appointment is largely related to
the need for immediate assistance
to the family of the Govt. Servant
in order to relieve it from
economic distress. The very fact
that the family has been able to
manage somehow all these years
should normally be taken as



Notification No.
278- Emp. dated
23.09.15

1O(bb) [new clause]
added to
Notification No.
251-Emp. dated
03.12.13

1O(dd) [new clause] -

added to
Notification No.
251-Emp. dated
03.12.13

14(bb) [new clause]
added to
Notification No.
251-Emp. dated

Plain paper application, submitted
within six months, can be accepted
as valid application, provided
proforma application has been
submitted subsequently; but not later
than one year from the date of
death/in capacitation of the Govt,
employee. The administrative Deptt.
must be doubly sure that plain paper
application was really submitted
within the prescribed period of six
months.

adequate proof that the family had
some dependable means of
subsistence. Therefore,
examination of such cases could
call for a great deal of
circumspection at all levels. The
dependent member must
invariably attain the minimum age
of appointment at the time of
consideration.

Deleted

The concerned authority in the
department/office should meet the
members of the family of the
deceased Govt. servant
immediately after his death to
advise and assist them in getting
appointment on compassionate
ground. The applicant should be
called in person at the very first
stage and should be advised in
person about the requirement and
formalities to be completed by
him. A record of such meeting
should be kept with the office of
the controlling authority and
appointing authority.
All cases of compassionate
appointment should be
disposed of by the Admn. Deptt.
preferably within six months of
the receipt of report of the 3
(three) member Screening-cum
Enquiry Committee.
Any undisposed case where the
death/incapacitation has occurred
prior to issue of this order, but
after the issue of order No. 30-



03.12.13 Emp. dated 02.04.2008, could be
looked into afresh, if it complies
with the revised instructions.

A simplified application form/proforma will be introduced soon and will be sent to all the
departments in due course.

A Checklist shall be prepared by the Labour Department and would be sent to all departments
to examine each case properly and objectively. Each case must be examined apropos this
Checklist, Report of the Screening-cum-Enquiry Committee and the Application of the
concerned applicant.

This notification shall come into force immediately.

This order is issued with the concurrence of the Finance (Audit) Deptt. vide their U.O. No.
394 Gr. P2 dated 23.02.2016.

By order of the Governor

Sd/- Anoop Kumar Agrawal
Secretary to the Govt. of West Bengal
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